Emerson’s Green Town Council Meetings
Guidance Notes
Recording of Council Meetings
To comply with The Openness of Local Government Bodies Regulations 2014, all our Council
meetings are open to the public and may be recorded.
For clarity, all types of recording, and use of social media, are permitted at our Council
meetings, which are always open to the public.
However, out of courtesy, and for practical reasons, we request that visitors who wish to record
our meetings provide us with as much notice as possible. For example, our Council Chamber
has limited space. Nevertheless, we will do our best to accommodate the media requirements
of visitors, on a first-come-first-served basis.
Distractions
In all cases, please do not cause a distraction, or you may be asked to leave by the Chair. For
clarity, the definition of a distraction is entirely at the Chair’s discretion.
As a minimum, please avoid using flash photography or any equipment that creates a loud
noise, without prior approval.
Public Participation
During the meeting, public participation will take place only during item 5. For practical reasons,
this will be limited to a maximum of 30 minutes. During this item, the public are welcome to
make representations, ask questions, and give evidence, regarding the business on the
agenda.
To aid the meeting process, Emerson’s Green Town Council request that all members of the
press and public email their questions in advance to clerk@emersonsgreen-tc.gov.uk, no later
than 1200hrs on the day before the meeting. In this email, the public are asked to confirm
whether they will be in physical attendance or require an officer to read out the question on
their behalf.
Furthermore, the priority of physical attendance at a Council meeting will be given to the press
and those who have sent their public questions in advance, particularly if they are willing to
read them out themselves. After that, the remaining seats will be allocated on a first-come-firstserved basis.
At the Chair’s discretion, all individual representations will be limited to no more than 5 minutes.
During the meeting, the Chair will call for representations from visitors who have indicated that
they wish to speak. Similarly, it is also possible for written representations to be received at this
point.
Standing Orders
For your convenience, a copy of our Council’s standing orders, and all other policy documents,
that govern the conduct of our meetings can be found on our website at:
https://www.emersonsgreen-tc.gov.uk/town-council/council-policies/

